
 

CITY OF DUNCAN 

 

Commercial Building Permit Application 

 

Required Documents 

 

All applicants for commercial and industrial (new and remodel) building permit applications 

must submit the following documentation.  Failure to provide these documents and/or 

deficiencies in drawings provided will cause delay in reviews and approvals for permit issuance. 

 

The City of Duncan Land Development Application Review Committee conducts weekly 

meetings for the review and approval of all permit applications submitted with required 

documentation.  Applications provided with sufficient documentation by noon on Monday, will 

be reviewed on Tuesday at 9:30 am, unless otherwise noted.  All final inspections for issuance of 

a Certificate of Occupancy and/or a Certificate of Compliance are scheduled for Wednesdays.   

 

A. Documents submitted for building permit applications shall be prepared by a registered 

design professional as required by Oklahoma State Statutes, Section 59-46.21b and City 

of Duncan Code of Ordinances. 

 

B. A site plan consisting of at a minimum: 

 

1. Site plan showing to scale the size and location of new construction and 

existing structures on the site, distances from lot lines, the established street 

grades and proposed finished grades; 

2. Property site dimensions;  

3. Square footage and height of proposed building or addition; 

4. Location and width of all public and private streets, driveways, turning 

radiuses, and other vehicular circulation areas; 

5. Location of all existing and proposed structures; 

6. Location of all existing water, sanitary sewer, storm sewer, and utility 

easements; 

7. Location and access to fire hydrant(s); 

8. Location of any proposed parking spaces and dimensions and access points. 

9. Landscape plan(s) in accordance with adopted City of Duncan Code. 

 

C. Construction documents shall be dimensioned and drawn upon suitable material and shall 

be of sufficient clarity to indicate the location, nature and extent of work proposed in 

detail that it will conform to the provisions of required building codes and relevant laws, 

ordinances, rules and regulations, as determined by the building code official. 

 

1. Design of building structural elements; 

2. Design of electrical systems; 

3. Design of Plumbing systems; 

4. Design of mechanical systems; 

5. Design of fire protection/life safety systems; 

6. Design of ADA compliance. 

 

Applicant Initials: ____ 



 

D. Engineering (if applicable): 

 

1. Design of civil engineering elements; 

2. Engineer’s Drainage Impact Statement; 

3. FAA requirements; 

4. FCC requirements; 

5. FEMA Floodplain Development Permit Application. 

For 911 Address assignment and Floodplain Review please contact: 

 Emergency Management Coordinator, Tera Mathis 

 Phone: (580)251-7712 Mobile: (580)475-2074   

Email: tmathis@duncanok.gov 

 

E. Fire & Life Safety: 

 

1. Use/ Occupancy Classification and  Load; 

2. Fire Ratings/Separation; 

3. Emergency Lighting and/or Exit Sign Layout; 

4. Emergency Egress Layout; 

5. Design of Sprinkler System; 

6. Design of Fire Alarm System; 

7. Design of Fire Suppression System. 

*Items 5-7 (4 sets) must be submitted to the following for plan review. 

Fire Protection Consulting, Inc., Attn: JC Carroll 

4709 Roundup Road 

Edmond, Oklahoma  73034-9772 

Office: (405)509-2157 Mobile: (405)250-4296 

 

Effective January 1, 2020 The City of Duncan, Oklahoma has adopted following Code Editions: 

 
1. 2018 International Building Code (IBC) 

2. 2018 International Existing Building Code (IEBC) 

3. 2018 International Fuel Gas Code (IFGC) 

4. 2018 International Residential Code (IRC) 

5. 2018 International Building Code (IBC) 

6. 2018 International Plumbing Code (IPC) 

7. 2018 International Mechanical Code (IMC) 

8. 2018 International Property Maintenance Code (IPMC) 

9. 2018 International Fire Code (IFC) 

10. 2018 NFPA 1 Fire Code 

11. 2018 NFPA 101 Life Safety Code 

12. 2018 NFPA 5000 Building Construction & Safety Code 

13. 2017 National Electric Code (NEC) 

 

As applicant, or applicant representative, I have read the requirements and understand that any 

failure to submit complete documents, as required, and/or documents that may have deficiencies 

in design, may result in delays in securing a building permit for the proposed project. 

 

 

___________________________ ___________________________ ____/____/20____ 

Applicant Name (Print)  Applicant Signature   Date 

mailto:tmathis@duncanok.gov


11.
1.

2.

3.

4.

12.

5. PROJECT TYPE (SELECT ALL THAT APPLY)

6.

P

P

7. ELECTICAL CONTRACTOR LIC#

PLUMBING CONTRACTOR LIC#

MECHANICAL CONTRACTOR LIC#

8. PROJECT INFORMATION

9. PROJECT SIZE (SQ FT)

c Permit Application Accepted

10. VALUATION c Permit Application Denied

Address

City of Duncan

COMMUNITY DEVELOPMENT

COMMERCIAL PERMIT APPLICATION

Industrial, Commercial & Multi-Family

Applicant Please Complete Items 1-12 Permit # ________________
PROJECT ADDRESS:

BUSINESS/ COMPLEX NAME:

LEGAL DESCRIPTION:

OWNER INFORMATION:

Name

c YES               c NO
Does any of the above work require demolition work to be done?

City State Zip

Email Address

Phone Alt. Phone

c New Commercial Building

c New Commercial - Shell Only

c New Commercial- Finish Only

c New Multi-Family Building

c Add-On or Remodel Commercial

c Add-On or Remodel- Multi-Family

Phone Alt. Phone

SUBCONTRACTORS 

CONTRACTOR INFORMATION

Name

Address

City State Zip

$_______________________

Include all costs for constructing the project, such as site work, architectural, structural, engineering, 

electrical, mechanical, plumbing and contractor's profit- but not land costs.

PROJECT DESCRIPTION

SHELL ONLY REMODEL

FINISH ONLY TOTAL SQ FT

c SF c ACRE

No. of Stories ________      No. of Units ________      Lot Size ________

NEW BUILDING ADD-ON

Email Address

SIGNATURE: _____________________________________________

DATE: ________ day of _________________________, 20 _______

NOTICE

With application, submit 3 sets of complete plans, covering building, 

civil, grading, site, paving, drainage, parking, electrical, mechanical 

and plumbing.  Other plans or details may be required upon request.

READ & SIGN

I hereby certify by my signature below that 1) I understand that I am the person 

solely responsible for inspections and all related fees and charges, 2) I agree to abide 

by all laws and ordinances governing this type of work whether specified herin or not, 

and 3) I have read and examined this application and know the same to be true and 

correct.

P

P

MAIL OR DELIVER TO:

DATE: ________ day of _________________________, 20 _______

OFFICE USE ONLY
City Official:

SIGNATURE: _____________________________________________

All electrical, mechanical and plumbing work must be done by 

contractors with appropriate license(s).

Incomplete applications will not be accepted.

City of Duncan has adopted the following Code Editions:

Community Development

P.O. Box 969 | 720 W. Willow

Duncan, OK  73534

Received

2018 International Building Code (IBC)

2018 International Existing Building Code (IEBC)

2018 International Fuel Gas Code (IFGC)

2018 International Residential Code (IRC)

2018 International Building Code (IBC)

2018 International Plumbing Code (IPC)

2018 International Mechanical Code (IMC)

2018 International Property Maintenance Code (IPMC)

2018 International Fire Code (IFC)

2018 NFPA 1 Fire Code

2018 NFPA 101 Life Safety Code

2018 NFPA 5000 Building Construction & Safety Code

2017 National Electric Code (NEC)



DATE

 OFFICE USE ONLY PERMIT# _______________

PERMIT NAME: PERMIT LOCATION:

NOTES




