City of “Duncan, Oklahoma

BOX 969 73534
TO: ALL VENDORS
FROM: CITY OF DUNCAN, ACCOUNTS PAYABLE DEPT.
RE: NEW VENDOR SET-UP

Welcome to our new supplier! With the signing of the enclosed new vendor form and the completion of
the W-9, we would like to welcome you as a supplier to our City. We look forward to clear forms of

communication with you at all times. This form is the first step to that successful communication.

The accounting department here in Duncan has two dedicated employees processing your requests for

payment. You may reach them at AP@duncanok.gov. Our office hours are Monday — Thursday 7am -

5:30pm (excluding holidays).

Once your forms are received and processed, we will be ready to conduct business with you. All

requests for payment cannot be processed without these two documents.

Again, welcome to the City of Duncan Team!! If there is anything that we can do to help facilitate this

new relationship, please do not hesitate to ask.

Sincerely,

City of Duncan, Oklahoma/Accounts Payable Dept.
580-251-0250
AP@duncanok.gov
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Form W'g

(Rev. November 2017}

Deparlment of the Treasury
Intetnal Rovenus Servica

Request for Taxpayer
ldentification Number and Certification

» Qo to wwaw.irs.gov/FormWa for instructions and the latest information,

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your Income tax return), Name Is requlred on this line; do not leave this fine blank.

2 Business name/dlsregarded entity nama, il different from above

foltoving seven Doxes,

] individuglisole propristor or O C Corporation

single-member LLC

£ ] Othar (ses instructions)

D 8 Comporallon

] Umited tabillty company. Enter the tax classification (C=C catporation, S=8 corparation, P=Partnership) »

Note: Check the appropriate box In the line above for the tax classiflcation of the single-membver owner. Do not check | Exemption from FATCA reporting
LEC If the 1LG is classified as a single-mernber LLC that Is disregarded from the owner unless the owner of the LLG s
another LLG that Is not disregarded from the owner for U.S. federal tax purposes, Dthenwise, 8 single-member 1L1.C that
Is disregarded from the owner should check the appropriate hox for the tax classHication of its owner,

3 Check appropriate box for faderal (ax classiflcation of tho porson whose name |5 entered on line £, Check ondy one of the | 4 Exemptlions (codes apply only to

cartaln entities, nat Individuals; sea
Instrugtions on page 3):
D Partnership D Trust/estale

Exempl payee code {if any)

code {if any)

{Applas to sccounts malntad oulsce b US)

& Address (humber, street, and apl. or sulte no.) Sea instructons,

Print or type.
See Specific Instructions on page 3.

Requester's name and address {optionad

6 Clty, state, and ZIP code

7 List account number(s} here {optional}

Taxpayer Ideniification Number {TIN)

Enter your TiN in the appropriate box, The TIN provided must match the nama given on line 1 to avold
backup withholding. For individuals, this is generally your soclal security number (SSN). However, for a
resident allen, sole proprietor, or disragarded entity, see the instructions for Part 1, later. For other - -
enlities, It Is your employer Identification number (EIN). if you do not have a nuinber, see How to geta

TiN, later,

Note: If the account [s In more than one name, sea the instructions for line 1, Also see What Nams and
Number To Glve the Requester for guidalines on whose number to enter.

Soctal seourity number

or
Employer identification number

Il Certification

Undar panaities of perjury, | certify that:

1. The number shown on this form Is my correct taxpayer ldentification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a} | am exempt from backup witkholding, or (b)) 1 have not been nofified by the Internal Revenue
Service {IRS) that | arn sublect to backup withholding as a result of a failure to report all Interest or dividends, or (¢} the IRS has notilled me that | am

no longer subject to backup withhaolding; and
3. L am a 1.8, cltizen or other U.S. person (deflned below); and

4. The FATCA codais) entered on this form (if any} indicating that | am exempt from FATCA reporting Is correct,

Certification Instrustions. You must cross cut item 2 above if you have bean notified by the RS that you are currently subject to backup withhelding because
you have faifed 1o report all interest and dividends on your {ax returm. For real estate transactions, item 2 does not apply. For morigage interest pald,
acquisition or abandonment of secured properly, cancefiatlon of debt, contributions to an individual retirement arrangement (IRA}, and generally, payments
other than interest and dividends, you are not required to slgn the certification, but you must provide your correct TIN. See the instruelions for Part |l later.

Sign Signatura of
Here LS. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the (atest information about developmenta
ralated to Formt W-9 and ls instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWg.

Purpose of Form

An Individual or entity (Form W-9 requester} who 1s reguired to fife an
information return with the IRS muist obtaln your correct taxpayer
identification nurnber (TIN) which may ba your soclal security number
{SSN), individual taxpayer identification number ([TIN), adoption
taxpayer identification number {ATIN), or empioyer identification number
{EiN), to report on an information return the amount paid 10 you, or other
amount reportable on an information return, Examples of information
returns include, but are not limited to, the following.

+ Form 1099-INT {interast eamed or pald)

+ Form 1099-DiV (dividends, including those from stocks or mutual
funds)

= Farm 1099-MISC {varlous types of incoine, prizes, awards, or gross
proceeds)

* Form 1089-B (stock or mutuat fund sales and certain other
transactions by brokers)

+ Form 1099-8 {proceeds from real astate transactions}
* Form 1098-K {merchant card and third party network {ransactions)
+ Form 1098 {(homa mortgage interest), 1098-E {student foan interest),
1098-T {tuition)
* Form 1089-C {canceled deht}
+ Form 1098-A (acqulsition or abandonment of securad propetty)

Use Form W-8 only if you are a U.S. person {Including a resident
allen}, to provide your correct TIN.

if you do not retum Form W-9 to the requester with a TiN, you might
be sublect ta backup withholding, See What is backup withhalding,
fater.

Gat. No, 10231X

Form W-9 (Rev. 1-2017)



